Public Printer Installation in GRC
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clicking it.

Select a desired public printer: The Public Printers List

HP Printers

Location IP Product Model Color
1F - General 192.168.11.39 1F - General Affairs Office HP Color Color
Affairs Office Laserlet M553
2F - Public Zone 192.168.12.22 2F - Public Zone HP Color LaserJet M652  Color
3F - Public Zone 192.168.13.26 3F - Public Zone HP Color LaserJet M652 | Color
4F - Public Zone 192.168.14.19 4F - Public Zone HP Color Laserlet M652  Color
5F - Public Zone 192.168.15.33 5F - Public Zone HP Color Laserlet M750 | Color
6F - Public Zone 192.168.16.25 6F - Public Zone HP Color M651dn Color
7F - Public Zone 192.168.17.27 7F - Public Zone HP Color LaserJet M651 | Color

Canon Multi-Function Printers (photocopy, scanning & printing)

_ Product Model

1F - General
Affairs Office

2F - Public Zone
3F - Public Zone
4F - Public Zone
5F - Public Zone
7F - Public Zone

192.168.11.21

192.168.12.26
192.168.13.24
192.168.14.4

192.168.15.23
192.168.17.24

1F - General Affairs Canon iR-ADV C5560

2F - Public Zone Canon iR-ADV C5560F
3F - Public Zone Canon iRA-4535i

4F - Public Zone Canon iRA-4535i

5F - Public Zone Canon C5560i

7F - Public Zone Canon iRA-4535i

Note: ID & PIN code for color printing, please contact General Affairs Office

Color

Color

Color
B&W
B&W
Color

B&W



1. HP Printer installation

a. Windows OS:

1. Goto[//192.168.1.36/Software/Driver/Printer E[17f4/0-HPi FHEESENFZ=_HP Universal
Driver], copy the file “upd-pcl6-x64-7.0.1.24923” to desktop.

BB ; MNetwork > 192.168.136 » Software > Driver > Printer IS8 > 0-HPiEFEINET, HP Universal Driver

Mame - Date modified Type Siz

upd-pclé-x6d-7.0.1.24923 g Application

ote: Login with “public” (ID/PW) to access this folder.

2. Double click it, then click [Unzip].

WinZip Self-Extractor - upd-pclf-x64-7.0.1.24923.exe *

To unzip all files in this seff-extractor file to the Unzip
specified folder press the Unzip button.

Run WinZip

Unzip to folder:
frint Driver\pcl6«64-7.0.1.24523 Browse... Close

upd-pclb-x... — ] ]
B Ovenwrite files without prompting About

B When done unzipping open:

Ninstall exe Help

3. Click [Yes].

HP Universal Printing Installer >

Welcome to the HP Universal Printing
Setup Wizard

Thig wizard will install the "HP Universal Printing PCL &' driver. Before
continuing, please read the License Agreement.

End User License Agreement |

PLEASE READ CAREFULLY BEFORE USING THIS
SOFTWARE PRODUCT: Thiz End-User licenze Apresment
("EULA™ iz a contract between (a) vou (zither an individual

o tha snbibor 2ran soneacantl and Ch P Tae M aonanss
Do you accept the terms of the License Agreement 7

Click "fes" to accept and continue. K you select "Mo’, setup wil
close.




4. Select [Traditional Mode], click [Next].

HP Universal Printing Installer >
Installation Mode

Select an installation mode for the "HFP Universal Prirting PCL &' driver.

raditional Mode - 23 a reqular printer ohject in your Printers folder. is mode,
Traditional Maode - Creat lar printer object i Printers folder. With thi d
you select the destination printer now, and it remains fixed.

() Dynamic Mode - Creates a special Universal Prirter’ object in your Printers folder. With this
mode, you can dynamically select your destination printer each time you print.

{3 USB mode- Plug and Play

Remove all versions of HP Universal Printing Driver from Windows driver store

Add "HP Universal Prnting PCL & driver to Windows driver store

@ < Back Mext Cancel

5. Select [Add a printer using an IP address or hostname], click [Next].
A
= Add Printer

Find a printer by other options

() My printer is a little older, Help me find it.
(") Select a shared printer by name

Browse...

Example: Vwcomputername\printername or
http://computername/printers/printername/.printer

© Add a printer using an IP address or hostname

() Add a Bluetooth, wireless or network discoverable printer

(") Add a local printer or network printer with manual settings

Mext Cancel




6. Here, takes the HP printer in 4th floor as an example to demo.
Other HP printers: Public Printers List

Select [TCP/IP Device], then type in the printer’s IP address, click [Next]
& gy Add Printer

Type a printer hostname or IP address

Device type: TCR/IP Device ~
Hostname or [P address: 192.168.14.19
Port name: 192.168.14.19
[C) Query the printer and automatically select the driver to use
Autodetect detects WSD and TCP/IP printers,
To search for IPP printers, please select IPP from the drop down box
Mext Cancel
7. Select [HP Universal Printing PCL6], click [Next].
€ = Add Printer
Install the printer driver
= Choose your printer from the list, Click Windows Update to see more models,
To install the driver from an installation CD, click Have Disk.
Printers
B HP Universal Printing PCL & I
[5] This driver is digitally signed. Windows Update Have Disk...

Tell me why driver signing is important

Mext Cancel




Note: If you've installed a HP printer before, the following message would pop up, select [Use
the driver that is currently installed(recommended)], click [Next].
*

& = Add Printer

Which version of the driver do you want to use?

Windows detected that a driver is already installed for this printer,

O Use the driver that is currently installed (recommended)

() Replace the current driver

Mext Cancel

8. Copy and paste the text in “product model” field from the public printer list, then click
[Next].
x

& = Add Printer

Type a printer name

Printer name: 4F - Public Zone HP Color Laser)et MG52|

This printer will be installed with the HP Universal Printing PCL & driver.

Mext | Cancel



9. Select [Do not share this printer], click [Next].

= Add Printer

Printer Sharing

If you want to share this printer, you must provide a share name. You can use the suggested name or type
a new one. The share name will be visible to other network users,

© Do not share this printer

() Share this printer so that others on your network can find and use it

Mext Cancel

10. Click [Printer a test page] to check the printer is working properly. Click [Finish] to end up
the installation. 1
>

#= Add Printer

You've successfully added 4F - Public Zone HP Color LaserJet M652

To check if your printer is working properly, or to see troubleshooting information for the printer, print a

test page.

Print a test page

Finish Cancel




b. macOS

1. Goto [System Reference - Printers & Scanners], click [add button].

ifif  Printers & Scanners

No printers are available.
Click Add (+) to set up a printer.

Default printer: | Last Printer Used

Default paper size: = A4

2. Here, takes the HP printer in 4% floor as an example to demo.
Other HP printers: Public Printers List
2-1. Select [IP] (global icon)
2-2. [Address]: 192.168.14.19
2-3. [Protocol]: HP Jetdirect -Socket
2-4. [Name]: 4F - Public Zone HP Color LaserlJet M652
2-5. [Location]: same as the IP address
2-6. [Use]: Generic PostScript Printer
2-7. Click [ADD]

Add Printer

= B

Address: 192.168.14.19
Valid and complete host name or address.

Protocol: | HP Jetdirect - Socket

Queue:

Leave blank for default queue.

Name: 4F - Public Zone HP Color LaserJet M652

Location: 192.168.14.19

Use: Generic PostScript Printer




Canon Multi-Function Printer installation

Windows OS

Go to [ //192.168.1.36/Software/Driver/Printer_F[131%/0-Canonii FEREFZ,_Canon
Universal Driver], copy the entire folder named “win-GPlus_UFRII_Driver V260 32 64 00"
to desktop.

B8 0-CanoniEFEEH 2 _Canon Universal Driver

@ New v % C )| 0} Tl sort ~ = View ~

v 4 | @ Network > 192.168.1.36 > Software > Driver > Printer E1Z5#8 > 0-Canonil FESEEh]

B Public MName . Date modified Type

B8 sophos2022 8 win-GPlus_UFRI Driver V260 32 64 00 8/30/2022 10:22 AM File folder

oy B rac-UFRII-[macOS 10.12.6 - 12.3.1]LIPSL... M DMG File

Note: Login with “public” (ID/PW) to access this folder.

2. Goto [Control Panel]

All  Apps Documents

Best match

Control Panel
App

Search the web

AL control pannel - See web reg

L control pannel

3. Select [Devices and Printers], click [Advanced printer setup].

=5 Control Panel\Hardware and Sound

<« v 1 =5 *» Control Panel » Hardware and Sound * v | O

Control Panel Home

? Devices and Printers
W

Add a device Advanced printer setup

System and Security

Change Windows To Go startup options
Network and Internet



4. Click [The printer that | want isn’t listed].

I
!;" Add a device

Choose a device or printer to add to this PC

Searching for devices

The printer that | want isn't listed

Mext Cancel

5. Select [Add a printer using an IP address or hostname], click [Next].
i :;E.!] Add Printer

Find a printer by other options

(O My printer is a little older. Help me find it.
(O Select a shared printer by name
Browse...

Example: \\computername\printername or
http://computername/printers/printername/.printer

(@ Add a printer using an IP address or hostname

1 () Add a Bluetooth, wireless or network discoverable printer

() Add a local printer or network printer with manual settings



6. Here, takes the Canon printer in 4th floor as an example to demo.
Other Canon printers: Public Printers List

Select [TCP/IP Device], then type in the printer’s IP address, click [Next]

§ ¢ o= Add Printer

Type a printer hostname or IP address

h Device type: TCP/IP Device w
Hostname or IP address: 192.168.14.4 |
Port name: 192.168.14.4 |

7. Click [Have Disk...].

Manufacturer Printers

Adobe |4 Adobe PDF Converter
Canon
Generic
hp
Microsoft

[E] This driver is digitally signed. Windows Update |_ Have Disk...
—
Tell me why driver signing is important

8. Go to the folder that just downloaded, select 32 or 64 bit according to your PC. Then, a
“INF” file will be found in a folder named “Driver”.
Click [Open]-[Next].

i S
I: Locate File >
Look in: GPlus_UFRI_Driver_V260_32 &4 00 v @ ¥ £
Mame Date modified Type
_ 32BIT 9/21,2022 530 PM File f
LlzETEIeT 9/21/2022 5:31 PM File fo
i Locate File x
Look in: | x6d V| G ? ¥ '
Mame Date modified Type
_ 9/21/2022 5:30 PM File ft
Quick access etc 9/21/2022 5:30 PM File ft
l,_'." Locate File X
Look in: | Driver v | QT
* Name h Date modified 1
I‘_j CNLEOMAG4.INF I 9/21/2022 4:04 PM S
Quick access




Note: If you've installed a Canon printer before, the following message would pop up, select
[Use the driver that is currently installed(recommended)], click [Next].

| & h Add Printer

Which version of the driver do you want to use?

i Windows detected that a driver is already installed for this printer.

(@ Use the driver that is currently installed (recommended)

(O Replace the current driver

MNext Cancel

9. Copy and paste the text in “product model” field from the public printer list, then click
[Next].

x

| € @ Add Printer

Type a printer name

[ Printer name: 4F - Public Zone Cannon iRA-4535i

This printer will be installed with the Canon Generic Plus UFR Il driver.

T er ]| conee



10. Click [Printer a test page] to check the printer is working properly. Click [Finish] to end up
the installation.

x
=0 Add Printer
You've successfully added 4F - Public Zone Cannon iRA-4535i
To check if your printer is working properly, or to see troubleshooting information for the
printer, print a test page.
I Print a test page II
Finish Cancel

11. Notes:
I. Double-sided printing is the default setting on the machine;

II. The machine automatically switches to color printing, when it provides color
printing mode;

IlI.  No need ID/PIN code when B&W printing;

If you want to know how to modify these common settings, please refer to [c. Advanced

printing settings for Windows OS].




b. macOS

1. Goto[//192.168.1.36/Software/Driver/Printer_ E[1Zf4/0-Canonif ] EEEFE+_Canon
Universal Driver], copy the “dmg” file to desktop.

0-Canonifi fHEEENFZ2{_Canon...

Name

Deskto
P B mac-UFRII-[macOS 10.12.6...3.1]LIPSLX-v101911-01.dmg

Documents > @ win-GPlus_UFRII_Driver_V260_32_64_00

Note: Login with “public” (ID/PW) to access this folder.

2.  Double click it and install accordingly.

@ B mac-UFRII-LIPSLX-v101911-01

Documents UFRII_LT_LIPS_LX_Installer.
pkg

3. Go to [System Preferences - Printers & Scanners], click [add button].

Printers & Scanners

No printers are available.
Click Add (+) to set up a printer.

+

Click here to add a printer, fax or scanner Default printer: FLAStPrinterUSed

Default paper size: @ A4




3. Here, takes the Canon printer in 5 floor as an example to demo.
Other Canon printers: Public Printers List
2-1. Select [IP] (global icon)
2-2. [Address]: 192.168.14.19
2-3. [Protocol]: Line Printer Daemon - LPD
2-4. [Name]: 5F - Public Zone Canon C5560i
2-5. [Location]: same as IP address

Add Printer

Address: 192.168.15.23

Valid and complete host name or address.

Protocol: Line Printer Daemon - LPD

Queue:

Leave blank for default queue.

Name: 5F - Public Zone Canon C5560i

Location: 192.168.15.23

4. [Use]: select Software...

Locati
e Auto Select

Use  Generic PostScript Printer
Generic PCL Printer

Select Software...

Other...




5. Type in the product model to search for the printer software, then choose the model
with “lII”, click [OK].

Printer Software

Address: 192.168.15.23 Q, canon 556

Valid and complete host name or address. Canon iR-ADV C5550/5560

Protocol: = Line Printer Daemon - LPD Canon iR-ADV C5550/5560 Il

Queue:

Leave blank for default queue.

Name: 5F - Public Zon¢ Canon C5560i

Location: 192.168.15.23

Use: Select Software...

Check all the settings again, then click [Add].

Address: 192.168.15.23
Valid and complete host name or address.

Protocol: = Line Printer Daemon - LPD

Queue:

Leave blank for default queue.

Name:  5F - Public Zone Canon C5560i
Location: 192.168.15.23

Use: Canon iR-ADV C5550/5560 I

7. Backto [Printers & Scanners], select the Canon printer that just added.
Click [Options & Supplies], go to [Utility] and click [Open Printer Utility].

Printers & Scanners

- 5F - Public Zone Canon C5560i
g 5F - Public Zone Can...

Idle, Last Used Open Print Queue...

Options & Supplies...

General Options  Supply Levels | Utility

Open Printer Utility



8. Click [Printer Information] to check the printer is connecting properly. When the
“Printer Information” window pops up, click [OK].

Printer Name: 5F - Public Zone Canon C5560i
Kind: Canon iR-ADV C5550/5560 llI

Printer Information

Remote Ul

Printer Information
Authentication Function

User Management: Canon iR-ADV C5550/5560 Ill
off

Configuration  Paper Source

Item Contents
Communication Method Bidirectional
Department ID Management On

Duplex Unit Available
Stapler Available
Hole Puncher Available
Carbon Copy Function Available
Extended Chr...olors Printing Available
Scheduled Print Function Available

Mail Boxes Available

9. When the machine provides color printing mode, make sure to verify the ID and PIN
code.

Printer Name: 5F - Public Zone Canon C5560i
Kind: Canon iR-ADV C5550/5560 llI

Printer Information

Remote Ul

Authentication Function User Information Store Destination

User Management:

Department ID Management

Department ID: ABC123

L i PIN: l.l..l

- Verify

The entered authentication [ting .
ent When B&W Printing

information is correct.

OK
Save Settings

Note: ID & PIN code for color printing, please contact General Affairs Office

10. Notes:
I. Double-sided printing is the default setting on the machine;
II. The machine automatically switches to color printing, when it provides color
mode;
If you want to know how to modify these common settings, please refer to [d. Canon



Advanced printing settings (macOS)].
c. Advanced printing settings: Windows OS

1. Goto [Control Panel - Hardware and Sound - Devices and Printers], select the Canon
printer, right-click, select [Printer properties].

& Control Panel\Hardware and Sound\Devices and Printers

« ¥ 1 3 « Hardware and Sou.. > Devices and Printers v
Add a device Add a printer See what's printing Print server prope

~ Devices (1)

MNB000205

~ Printers (8)

=2
- e T >
Q See what's printing Q/

Set as default printer

5F - Pub Prini . . laserlet  Microsoft Print to
Cannon rinting preferences 3 pCL PDF
Printer properties 2)

Create shortcut

2. Goto [General], click [Preference...].




4.

E!EEI 5F - Public Zone Cannon C5560i Properties

General Sharing Ports Advanced ColorManagement Security Device Settir

<= 5F - Public Zone Cannon C5560i
Location:
Comment:
Model: Canon Generic Plus UFR Il
Features
Color; Yes Paper available:
Double-sided: Yes Ad
Staple: Yes A3
Speed: 60 ppm
Maximum resolution: 1200 dpi
| Preferences... Print Test Page

In [Basic Settings] tab enables you to specify whether color mode or 1-sided/2-sided

printing.
E;l 5F - Public Zone Cannon C5560i Printing Preferences

Page Setup Finishing Paper Source Quality

Profile: | /<Change>DefauItSeﬂ.ings

v| Add(1)...

Output Method: |[j Print

v |

Edit(2)...

LL:JJ Page Size:
T A4
LA}

E_j COutput Size

Page Layout:

Match Page Size

1 ‘ Tonl

<

1-sided[2-sided/Booklet Printing

1-sided Printing

&1/ Elm/n]

Ad [Scaling: Auto]

Binding Location:

| Long Edge [Left]

Staple/Collate/Group({H)

M
View Setlings i Collate
:‘—_rjx
i

Language Settings(W)...

Color Mode:

| Black and White

Restore Defaults

Copies(Q) 15 [1t09999]

Orientation

E @ Portrait E (O Landscape

[IManual Scaling
Scaling: 100 2 | % [25 to 200]

Qrigin at Center(5)

Gutter. .
Staple Position...

MNumber of Colors Settings...

| | Cancel Apply Help

To cancel ID/PIN code when B&W printing, go to [Device Settings], then click the icon

next to Device Information.



#m 5F - Public Zone Cannon C55601 Properties

General Sharing Ports Advanced Color Management Securit)l DEViCESETﬂﬂQSIF’roﬁIe

Device Information: .Auto [IR-ADV C5550/5560] Config. Profile: iR-ADV (Type

Device Type(8): Al ~ | Color ~

5.  First, check the printer is connecting properly.

Confirmation

o Do you want to retrieve information from the device?

Yes MNo

6. Click [Settings] under User Management. Check [Allow PIN Setting] & [Do Not Use
Department ID Management When B&W Printing].

Remember to save all the setting and exit setup.

@ 5F - Public Zone Cannon C5560i Properties

General Sharing Ports  Advanced ColorManagement Security Device Setings Profile

Device Information: Auto [iR-ADV C5550/5560] Config. Profile: IR-ADV (Type 005) Change.. E
Device Type(3) A3 ~ | | Color ~
Finishing Settings Paper Source Settinas
[#]2-sided Printing gtings X Feeding Unit
[~] Offset [+] Allow PIM Setting
[]Staple Deparment ID: | | [ Paper Size Settings(X).. Paper Source(Q)...
Eco (Staple-Fre PIN: | |
[Jsaddle Stitch
Verify e
[#]Punch(3):
| aniirm Lepa en 2n FTinting
ZElREES [#] Do NotUse D ID M When B&W Printi
~ | | Do Mot Use Department anagement When rintin Paper Output Settings(6)..

[]Professional Py [] Authenticate Department ID/PIN at Device
[JFold:

- Cancel Heip | |[Awo c

Settings(W)...
User Management(J): Department ID Management ~
Trim [Fore] -
Settings...
[]secure Printing Function of Device
About Language Settings(Z)... Function... Details(5)...

oK Cancel Apply Help



d. Advanced printing settings: macOS

1. Open an App like “Microsoft Word”, go to [File-Print].

2. Select a Canon printer, select [Quality]. In color mode, you could modify whether color

or B&W.
- = PUb one 0 10
Prese Defa atting
Q
Q
=] 00 dp
@ 0
T olo ode
=
(=] B anda
=
o][o 0

3. Select [Finishing], here could setup whether 1-sided or 2-sided printing.



Print

Printer: 5F - Public Zone Canon C5560i

Presets: Default Settings

Finishing

1-sided Printing
v 2-sided Printing
Booklet Printing

Long Edge (Left)

It’s helpful to create your own custom presets to save time. Setup your presets
accordingly.
Print

Printer: 5F - Public Zone Canon C5560i

Presets| v Default Settings
Last Used Settings

Save Current Settings as Preset...
Show Presets...

Preset Name: | Conon: B&W+1-sided

Preset Available For: ‘® Only this printer
All printers

Cancel
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